
Keeping an ICS 214a Individual for your Winlink Exercises 

What is an ICS 214a: 
• The ICS 214a is a official form designed for an Individual who is working on an 

exercise, or working in the field, in a shelter, in an EOC during an emergency event.  
• We are going to use the ICS 214a to keep track of the time we spend working on our 

Winlink exercises each month. 
o Each month we will start a new ICS 214 
o We should record the time it takes to prepare for the exercise 
o We should record the time it takes to compose/build the exercise 
o We should record the time it takes to send the exercise 

• I will provide you with a fillable ICS 214a PDF 

How to fill out the form: 
• Best way to show you is to give you an example 

Example of the top of an ICS214 that you would prepare to send to me. 

 

Example of the bottom of an ICS214 that you would prepare to send to me 



 

• I will provide you with a blank ICS 214a 
• You will save that ICS 214a on your laptop/PC 
• When you begin to enter data into the blank ICS 214a PLEASE save that ICS form 

with a different name so that you will always have the blank ICS 214a to start a new 
form for the next month. 

• At the end of the month, I will ask you to send me the form you have been adding 
information to it as an attachment to a regular Winlink message 

Why are we asking you to do this: 
• When I receive your ICS 214a I will send it Bill and George for their records and they 

will use that information for their reports that they send to the County/State and to 
the ARRL.  

• What you are doing is IMPORTANT. We would like the County, State and the ARRL to 
know the time and effort you are putting in to be good Communicators. 

 


